Dress Code Policy 
[bookmark: _c9cl4zebmwc4]Policy Overview
[Company Name] is committed to maintaining a professional, safe, and respectful work environment. Employees are expected to present themselves in a manner that reflects positively on the organization and aligns with their role, work setting, and interaction with customers, clients, or the public.
This policy establishes general expectations for workplace attire and appearance. Managers may provide additional department-specific guidelines when required for safety, hygiene, branding, or regulatory compliance.

[bookmark: _w32rh1bncroh]General Standards
Employees who do not meet dress code expectations may be asked to correct the issue before continuing work. Repeated violations may result in corrective action in accordance with company policy.
[bookmark: _omq7gkhefoqb]Professional Appearance Guidelines
[bookmark: _5utbe1731h3i]Appropriate Attire (Examples)
Tops
· Company-branded apparel
· [Other]
Bottoms
· Dress pants or tailored trousers
· [Other]
Footwear
· Closed-toe shoes where safety required
· [Other]
[bookmark: _trxj9d7larlc]Inappropriate Attire (Examples)
· Clothing with offensive language, graphics, or slogans
· Excessively revealing clothing
· Torn or heavily distressed garments
· Athletic wear, sweatpants, or sleepwear
· Flip flops or unsafe footwear in work environments that require protective shoes
· Clothing that interferes with job duties or creates a safety concern

[bookmark: _e1fhsk8e3s7r]Safety and Protective Equipment [remove if not applicable] 
Employees must comply with all safety requirements relevant to their role, including:
· Personal protective equipment such as gloves, masks, safety glasses, or hard hats
· Non-slip footwear in kitchens or wet environments
· Hair restraints where food handling or hygiene regulations apply
· High-visibility clothing for outdoor or roadside work
Supervisors will communicate any mandatory safety requirements.

[bookmark: _hb4cu8cq9wa2]Grooming and Hygiene
Employees are expected to:
· Maintain personal hygiene appropriate for close contact with coworkers or customers.
· Ensure fragrances or scents are not excessive or disruptive in shared spaces.
Reasonable religious, cultural, and medical accommodations will be respected in accordance with applicable laws.

[bookmark: _fhqu0kimxxta]Uniforms [remove if not applicable] 
· Employees are responsible for maintaining it in clean and good condition.
· Uniforms should be worn only during work hours unless otherwise approved.
· Replacement procedures will be outlined by management.
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