Reference Letter
[Date]
To Whom It May Concern,
I am pleased to provide this letter of recommendation for [Employee Name], who was employed at [Company Name] from [Start Date] to [End Date]. During this time, [he/she/they] worked as a [Job Title].
In this role, [Employee Name] was responsible for:
· [Primary responsibility or duty]
· [Key task or operational responsibility]
· [Customer-facing or team responsibility]
· [Additional relevant duty]
Throughout [his/her/their] employment, [Employee Name] demonstrated strong work ethic, professionalism, and teamwork. [He/She/They] also consistently [insert any other relevant information].
[Employee Name] was dependable and maintained a professional attitude in a fast-paced, shift-based environment. [He/She/They] worked effectively with coworkers, supervisors, and customers, and handled responsibilities with care and accountability. We appreciated their contributions to our team and wish [him/her/them] continued success in future endeavors. I would not hesitate to recommend [him/her/them] for positions aligned with this work experience.
If you require additional information, please feel free to contact me at [Phone Number] or [Email Address].
Sincerely,
[Your Name]
	[Your Title]
	[Company Name]
	[Contact Information]
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